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Introduction

Your customer Atmus selected the Ariba Network as their electronic transacting
provider. As their preferred supplier, Atmus invited you to join the Ariba Network
and start transacting electronically with them.

The Registration Guide shows new suppliers how to register on the Ariba Network
and existing users how to incorporate Atmus in their already existing accounts.

This guide also deals with the SMP fees and describes how to access supplier
support.
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Using your existing systems, what if you could...

Collaborate immediately with all trading partners?

Immediate access to online invoice creation tool
Automation and catalog posting for your buyers in <8 weeks

Turn paper into efficient electronic transactions?

75% faster deal closure
75% order processing productivity gains via cXML
80% increase in order accuracy through PunchOut

Catch errors and correct them — before they even happen?

64% reduction in manual intervention

Track invoice and payment status online in real time
and accelerate receivables?

62% decrease in late payments
68% improvement in reconciling payments

See opportunities you’re missing and have the ability to
trade globally?

15% increase in customer retention
30% growth in existing accounts
35% growth in new business
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Before you start

In both Internet Explorer and Mozilla Firefox got to Tools and then to (Internet) Options.
In Internet Explorer, language can be added in section Language on sheet General. For
Firefox, Language section is on sheet Content. For both of these browsers, move the
preferred language to the top of the list.

Eile Edit View History Tools Help
olutions for Buy... I + |

w- |2 ttp/ /o ariba.com st ~] 42 x |2 Googte

File Edit View Favorites Tools ~ T 4. Cloud-Ba;

<y Faverites | o Cloud-Based Network Solutions for Buyers and S... B - [ oo P €& @ wwwaribacom

An SAP Company ;
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GO TO MY: LEADS PROPOSALS CONTRACTS ORDERS & INVOICES

ARIBA NETWORK

Ariba Login

AR Join Ariba Network!

ARIBA* D2 ¥ : ,thele.gdi
. g annual business across ind
. ’ Enter Password

i

9 e Register as a New Supplier >>

Network

- Login Forgot Username

Forgot Password

your customer.
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Supplier registration process

. Invitation letter

This e-mail contains information about
electronic transactions with Atmus and a
link to the landing page.

- Account configuration
Configuring PO routing methods

’ Configuration confirmation
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1° Manage invitation letter +

2| Landing Page

Frol A Buyer Inc. <ordersender-prod @ansmtp O
To: A Supplier
ject: A Buyer, Inc. converting to document exchang th ba N k
If you are the a t ad trat rif y ant to register a new account on the Ariba Network,
procee dt i o istering and/or setting up the trading relationship with Avon
¥y a few minutes. A cha to regist: nd basic membership is free. Potential
s may apply based on transaC¥gn volume:

< Click here to proceed
(This will inform us that you have stgfte

+ This invita®gn link allows you to create a new Ariba Network account or use an existing
account. OnMyan Ariba Network account administrator can use an existing account to
is needed to set up an account
the On-Demand training and knowledge content on

com/help to help you get started.

10N, SuUch as ror grders or INVOICES.

« Increased exposure to ne
er administrative costs

|&\A»‘%|HA' ;' |

Atmus has invited you to join Ariba Network 2
First Time User Existing User

|||||||||

Password

Don't have an account?

Open the Invitation Letter that you received at
your email address from
ordersender-prod@ansmtp.ariba.com and
scroll to the section Action Required and click
on the link Click here to proceed. You will
be redirected to the landing page.

In case you did not receive the Letter, please
check your spam folder and enable
ordersender-prod@ansmtp.ariba.com as a
trusted resource.

Two Possibilities:

1 First Time User — select Register
Now to start the registration and follow
the instructions on the next slides.

2 Existing User — log in using you
current Ariba username and
password in order to accept the
relationship with Atmus.
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3 Supplier registration — Step 1 dpirst Time User
Company information

Enter Your Ariba Commerce Cloud Information Information pre'pOPU|ated on
this page was provided by
your customer.

Enter basic company information

ed field

Company Name * Test Company

Please, check if  the
Country * United States [USA] - information iS accurate

Address * Test

Correct or complete wrong or

. missing data.
State * Alabama -
Zip » For instructions on how to
N select the commodities,
Commodities * Add Commodities

please see the next slide.

Sales Territories * Add Sales Territories

Tax ID

DUNS Number
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g Supplier registration
Commodity Selection

iEirst Time User

Commodities * T

Commodity Selection

Commodity selection is an important part of creating and maintaini
suppliers is by the commodities selected.

ng an Ariba Discovery profile. Suppliers are

Enter a Keyword

Select a Result

Select a Result:

Office Supplies & Printing > Office Supplies = Writing instrume

Office Supplies & Printing > Office Supplies > Writing instri n

7] Office Supplies & Printing > Office Supplies > Writing i

Add Browse the Categories

My Selections

Click on Add to access the
commaodities window.

Type in a keyword which would
describe in general what your company
provides and click on Search —if no
matches are found, use a different
expression.

Select the area of business and click
on Add or Browse the Categories to
find more precise matches.

Selected commodities appear in My
Selection section.

Click on OK or Add to add more
commodities.

After the Commodity Selection window
closes, the chosen commodities are
displayed in the Commodities section.
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g Supplier registration {Eirst Time User
Sales Territories Selection

Add Sales Territories i |1 c CI|Ck on Add Sales Territories tO

— agcess the Territories window. 2. Select

Select the territories that your company serves. If your company offers global coverage, choose Globai either GIObaI or Select

cons A€ Territories to indicate where you sell. 3. If

you have selected the second option,

select region in the first column. List on

countries appears in 2" column. You

may enter your Sales Territories on

country level, or on states/provinces

level (3" column).

4. When your territory is highlighted, click
on Add button.

5. Selected commodities appear in My
Selections section.

6. Click on OK or Add to add more
commodities.

Sales Territories *
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g Supplier registration

Commodity and Sales Territories Selection — Ariba Discovery

Ariba Discovery is the business matchmaking service that helps you
find leads among thousands of large companies on the Ariba Network.

Postings made by any Ariba Network registered buyer are matched to you based on the
commodities and sales territories you select. That is why commodity selection is an
important part of creating and maintaining an Ariba Discovery profile. You'll receive relevant
business opportunities in a form of Leads, or as email notifications.

€OTOMY: | LEADS | PROPOSALS | CONTRACTS | ORDERS & INVOICES

ARIB A DISCOVERY™

UYL I'm Selling

Resource Center Leads Customers Subscriptions Partners

RFI/RFQ Matches (63)

are currently viewing results which match your profile. Click here to view all postings.

Refine Match Criterna Search Results 1 - 10 of 63

Posting type
Request for Informatio

Published

My Disc

overy

EACH VEAR SEES.. S
0 BILLION

OF BUYER-POSTED NEEDS

15 MILLIO

SALES &.2.48
LEADS &%

Dy 30, 000

More info under
http://www.ariba.com/solutions/sell/dis

covery-for-sellers
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3 Supplier registration — Step 2 dpirst Time User
Administrator information + Terms of Use

Enter user account information Complete the |nf0rmat|0n |n the fleldS
(those ones marked with an asterisk
Name - ~=-= == gre required to be completed).

e Username can be identical with your
| / email address but it is not necessary.

raswand * Password must consist of at least 8
characters and must contain letters
T e et T and numbers, it is case-sensitive.

The answer to the Secret question is
- not limited (will be needed when
requiring a forgotten password or
o B o e e i e v o s ereree vz e e e US@INAME).

¥ I have read and agree to the Terms of Use and the Ariba Privacy Statement

Continue Cancel

Check the box to accept the Terms of Use.
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3 Supplier registration — Step 3 dpirst Time User
Activate and verify your emalil

After clicking on Continue, | Activate vour Account Now
you will be asked to verify your
email address. Click on a |\ 4§ oo mimm
confirmation link in received
email to confirm your address.
Click Resend, if you haven't
received any emall; OF ERLEE | . ........ oo u oo e ssres, you o s srevar e scress s e e
another email address.

You will receive one
more email to your
email address
containing
information about the
Ariba Network and
instructions for next ekt
steps. g~ il s

Privacy Statement | Data Policy
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Supplier account is created

NETWORK
TEARLY ACEESS

ARIB A

Your Ariba Network
account is created!

ARIBA NETWORK

Company Profile

Once logged in to your account you have the option to give a more detailed description of your
company'’s profile.

This information is optional but we advise you to complete as much information as possible as
this will give your buyers a more detailed overview of your activities.

More information about this can be found in the Account Configuration guide.
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4] Account configuration

ARIBA NETWORK

Atmus may have
Home Inbox Outbox Catalogs Enablement Tasks Reports assigned enablement
_ tasks to suppliers to
e prepare for testing and
Order Confirmations — ' transactlng

3 Pending Tasks

red to Comple

Activities and Tasks for

— e memenen e e | GONTIQUIE  YOUFr a@ccount
through clicking on the

P Account 13 Oct 2012 4 0 0

¥ Purchase Order 25 Dec 2012 2 1 g Pending TaSks Or

This activity tracks all purchase order related tasks. You may have already completed some of these tasks in an earlier activity.

Pending Configure Purchase Order Routing and Notifications Configure SeleCt the Enablel I Ient
Configure your order routing method for your customers. You can choose specific routing methods for different types of incoming orders. If you

.
use email routing it is recommended to setup a distribution list like orders@yourcompany.com. If you select online routing make sure you I aS kS tab to VIeW
.

regularly log in to your account to check if you have received new purchase orders. Also configure email addresses to receive notifications
when purchase orders are undeliverable (see the Email Notifications section below the "Electronic Order Routing” configuration).

Activity Name

Not Started Purchase Order Sent Buyer Task
Your customer has sent you at least one purchase order.
top a

¥ Invoice 25 Dec 2012 2 1 0
This activity tracks all invoice related tasks. You may have already completed some of these tasks in an earlier activity.

Pending Configure Invoice Routing and Notifications Configure

Configure your invoice routing method with your customers. You can choose different routing options for electronic invoices including online
entry and you can enter additional information about your company's invoice process. Also configure email addresses to receive notifications
when invoices are rejected or undeliverable.

Not Started  Invoice Sent View Invoice
You have sent at least one invoice.

top a
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4s Account configuration
Enablement Tasks

Home Inbox Outbox Catalogs | Enablement Tasks| Reports

1. Tasks will display as
Total TaSks, My View details of all pending tasks and complete them. Click the associated link to complete a task. You can also reopen tasks that are manually closed, if the subsequent
Pendlng Tasks’ and Supplier Enablement Activities and Tasks

Pending Buyer Tasks.— e ——
h ew Deta 3 mimer 01 7 2 0
2. Click the arrows to ooz P s : :

expand the sections to : : ’

view individual tasks. \ T — —
3. Links will allow you to u R — S— e
Configure, Complete ¥ Jpurchase order 9 3un 2012 2 : 0

Task, Or Review tasks This activity tracks all purchase order related tasks. You may have already completed some of these tasks in an earlier activity

Pending Ready to Receive Purchase Orders

aI ready COI | lpleted . Confirm that you are ready to receive purchase orders. If you want to test your order routing configuration, follow the instr

the customer information portal (see link on top of your task list) on how to create a test account and test the docum

4. Completing a taSk Not Started :::c’h:j:ci:fr Sent
will allow you to add

«

Complete Task

Buyer Task

Complete Task

S You can mark a task complete if you have completed it and add a comment
comments before |
: This activity tracks all invoice reli  Task Name: Ready to Send Invoices
markln aS Com Iete. Pendin Invoice Sent sfask Skatus: | Escalated View Invoice
g View Invoice

Comments: |
You have sent

top a

Characters left:1250

When your Enablement Tasks are completed, you may start to transact with <buyer> electronically.
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