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Introduction 
 
 
 
 
 
 

 

Catalogs are the main communication channel between you and your 
customers. This guide contains training and instructions on how to create, 
store and publish your CIF catalog on the Ariba Network to make it 
available to Atmus. 
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What is a CIF Catalog? 
 



 

What is a CIF Catalog? 
 
 
 
 
 
 

 

 A CIF Catalog is a static catalog (a text file) stored on the Ariba Network that 
describes the products and services your organization offers and the prices 
you charge. Your customers access your catalogs through their Procurement 
applications to purchase product and service offerings from you.






 It allows a rapid deployment, great compliance control, and low setup cost and 
complexity.






 Atmus will be able to see, compare and buy your items from their Procurement system.

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Example CIF Catalog view from a Buyer 
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How to create a CIF Catalog 
from the CIF Template 
 



 

Download the Atmus CIF Catalog Template 
 
 
 
 
 
 

 

Atmus Supplier  

Information Portal 

 

Click Customer  

Relationship at  

Administration Navigator. 

 

The portal link is located   

next to Atmus name in   

the middle of the screen.   

In the Catalogs section,   

click on the link CIF   

template and save the   

Excel file in your computer.   
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The CIF Catalog Template 
 
 
 
 
 
 

 

The red fields shown in the catalog template are mandatory fields (data 
for these fields must be added). 

 

 Do not do a word wrap in a field (alt + enter)




 Do not delete or add columns to the CIF file




 Do not delete DATA and ENDOFDATA




 Before uploading your catalog, do not forget to remove colors and other comments


 
 
 
 
 
 

 

Header 
 

Data 
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The Header Description 
 
 
 
 
 
 

 

There are only 3 fields to modify in the header: the Currency, the Itemcount 
and the Timestamp. All the other fields are predefined and should not be 
modified. 

 
CIF_I_V3.0: Specifies the catalog format (CIF 3.0), do not change this value. 

 

CHARSET: UTF-8 Specifies the data coding type, do not change this value. 
 

LOADMODE: F Full mode - CIF_I_V3.0 supported by Ariba Applications. 
 

CODEFORMAT: Used in the field SPSC Code. Specifies the articles coding (UNSPSC: United Nations Standard 
Products and Services Code). 

 

CURRENCY: Specifies the currency used for the prices. The value USD is here by default and could be changed for EUR. 
 

SUPPLIERID_DOMAIN: Specifies the domain used for the supplier’s identity (NetworkID : identification number of 
the supplier on the Ariba Network)   
ITEMCOUNT: Specifies the number of items of the catalog. You have 
to put here the number of references that your catalog contains. 

 

TIMESTAMP: You have to put here the date when you have created 
your catalog. For example 15/03/2011 

 

UNUOM: If TRUE, the unit of measure that will be used will be UNUOM 
(United Nations Unit of Measure), if FALSE the ANSI unit of measure 
will be used (Ariba recommends to use UNUOM). 

 

COMMENTS: This field is optional, you can add here comments related 
to your catalog. 
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Data 
 
 
 
 
 
 

 

Enter the data in the corresponding fields. Please make sure that the 
data does not exceed the maximum number of characters.  

 

1 Supplier ID 
 

Description: Enter your supplier identification number on the 
Ariba Network  
Type of data : String  
Maximum length: 255  
Mandatory: Yes  
Example: AN09067477712  
Note: If you publish the catalog in your test account, 
add the suffix –T to your ANID  

 

2 Supplier Part ID 
 

Description: Identification number of the supplier’s article  
It is necessary to assign an unique code for every item of 
the catalog  
Type of data: String  
Maximum length: 255  
Mandatory : Yes  
Example: “2772882” 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

3 Manufacturer Part ID 
 

Description: Manufacturer’s identification number of 
the item  
Type of data : String  
Maximum length : 255  
Mandatory : No  
Example: TTSIBM412CID 
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Data 
 
 
 
 
 
 
 
 

4 Item Description 
 

Description: Description of the product or service  
Description must be as clear as possible (model, type, color,  
etc.). Please write a text without manual line brakes;  in a  
format of the continuous text.  
Type of data : String  
Maximum length : 2000  
Mandatory : Yes  
Example: “Printer, Laser, A4, Epson Stylus Color 740”  

 

 

5 SPSC Code 
 

Description: Classification of the products and 
services according to the UNSPSC codes 
Supported are all UNSPSC versions until v.13.5 and until 
level 4 of UNSPSC codes. Example 45678900 (level 3) 
and 45678923 (level 4). 
Type of data: String 
Maximum length: 40 
Mandatory: Yes 
Example: 34101004  
Note: The version 13.5 of the UNSPSC codes list 
is available in your Supplier Information Portal. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

6 Unit Price  
 

Description: Unit price negotiated with the customer  
Type of data: Decimal  
Mandatory: Yes  
Example: 4.32  
Note: Attention ! In order to separate the integer 
from the decimal, you must use the dot and not the 
comma. 
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Data 
 
 
 
 
 
 
 
 

7 Unit of measure 
 

Description: Unit of measure related to the unit price  
Type of data: String  
Maximum length: 32  
Mandatory: Yes  
Example: BX  
Note: A file containing the Units of measure is 
available in your Supplier Information Portal 

 
 

 

8 Lead Time 9 Manufacturer Name 
    

Description: Delivery time of the products or services Description: Name of the manufacturer 
(number of working days) Type of data: String 
Type of data: Integer Maximum length: 255 
Maximum length: 40 Mandatory : No 
Mandatory: No Example : Dupont SARL 
Example: 1   
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Data 
 
 
 
 
 
 
 
 

10 Supplier URL 
 

Description: URL of the supplier’s article 
in the catalog (static page) Type of data: 
String  
Maximum length: 255  
Mandatory: No  
Example:  
http://www.supply.com/catalog/product18.htm 

 
 

 

11 Manufacturer URL 12 Market Price 
    

Description: URL of the manufacturer’s article in the Description: Specifies the item’s market price 
catalog (static page) Type of data: Decimal 
Type of data: String Mandatory: No 
Maximum length: 255   
Mandatory: No   
Example: http://www.manu.com/catalog/product18.htm    
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Data 
 
 
 
 
 
 
 
 

13 Supplier Part Auxiliary ID 
 

Description: Uniquely identifies a single article  
For example, articles written in multiple languages 
or available in multiple units of measure Type of 
data: String  
Maximum length: 255  
Mandatory: No  
Note: If any articles have the same reference (Supplier 
Part ID column), this column allows you to differentiate 
them  

 

14 Language 
 

Description: Specifies the language used to describe 
the article  
Type of data: String  
Maximum length: 255  
Mandatory: No  
Note: A file containing the languages codes is 
available from the Help button of your account 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

15 Currency  
 

Description: Specifies the currency used for the prices,  
this value overrides CURRENCY key in the header  
Type of data: String  
Maximum length: 32  
Mandatory: No  
Example: EUR 
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Data 
 
 
 

 

16 Short Name 
 

Description: Short description of the item. Please write a text 
without manual line brakes; in a format of the continuous text. 
Type of data: String  
Maximum length: 50 characters  
Mandatory: No  
Note: if it is left blank, the first 50 characters of the Item 

Description column will automatically fill the Short Name area  

 

17 Image 
 

Description: URL of the item’s visual or name of the image in 
the zip file  
Supported image formats : .JPG, .JPEG, .GIF, .PNG, .BMP  
Type of data: String  
Maximum length: 255  
Mandatory: No  
Note:  
• Image size: 90 KB  
• Resolution : 250 x 250 pixels for static image 500 

x 500 pixels for images via url 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

18 Thumbnail  
 

Description: Icon of the product visible in the customer’s 
site. (Can be different from the product’s image)  
Type of data: String  
Maximum length: 255  
Mandatory: No  
Note: Resolution of 80 x 80 pixel recommended. 
Same formats supported as the image. If it is left 
blank, the image will appear in a smaller size 

 

• The names of your image files must be identical to the names you added in the images column of the CIF 
Template (capital letters included) and with extension (no text or quotes)  

• Static images should be sent in a zip file to your Ariba Catalog Expert  
• Every mistake will lead to the refusal of the file 
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Data 
 
 
 

 

19 Territory Available  
 

 

This is a required field by Atmus in order to ensure that 
catalog is loaded for the correct region  

 
 
 
 
 
 

 

20 List of the territory Available by regions  

 

List of Territory Available description codes by country 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

©  2015  Ariba - an SAP company. All rights reserved. Public 17 
 



 

Data 
 
 
 
 
 
 
 
 
 

 

19 Expiration Date 
 

Description: Date for the end of availability of the item. It must 
be in the future. 
Format: YYYY-MM-DD 
Type of data: String (no Date format) 

 

Mandatory: No  
 
 
 
 

20 Effective Date 
 

Description: Effective Date for the start of availability of the  
item. It must be in the future. 

 

Format: YYYY-MM-DD  
Type of data: Text String (no Date format)  
Mandatory: No 
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Review the mandatory fields that have been filled 
 

Field name Th Mandatory / Type of data  Maximum length 
 Optional     

Supplier ID Mandatory String  255  
      

Supplier Part ID Mandatory String  255  
      

Manufacturer Part ID Optional String  255  
      

Item Description Mandatory String  2000  
      

SPSC Code Mandatory String  40  
     

   The number of digits displayed to users is determined by each buying 

Unit Price Mandatory Decimal organization. As a default at least four digits to the right of the decimal 
   point are supported by procurement applications. 

Unit of Measure Mandatory String  32  
      

Lead Time Optional Integer  40  
      

Manufacturer Name Optional String  255  
      

Supplier URL Optional String  255  
      

Manufacturer URL Optional String  255  
     

   The number of digits displayed to users is determined by each buying 

Market Price Optional Decimal organization. As a default at least four digits to the right of the decimal 

   point are supported by procurement applications. 
      

Supplier Part Auxiliary ID Optional String  255  
      

Language Optional String  255  
      

Currency Optional String  32  
      

Short Name Optional String  50  
      

Territory Available Mandatory String  No case sensitive  
      

Image Optional String  255  
      

Thumbnails Optional String  255  
      

Expiration Date Optional String  YYYY-MM-DD  
      

Effective Date Optional String  YYYY-MM-DD  
      



 
 
 
 
 
 
 
 
 
 
 

 

Uploading and Publishing a 
Catalog on the Ariba 
Network 
 



 

Publication of Catalog on the Ariba Network 
 
 
 
 
 

 

 Your catalog on Ariba Network must first be created in your TEST account. 
 You will load your catalog on your production account only after publication 

and validation of the catalog in your TEST account.  

 

1 Access your Ariba Network account 
 

Go to: http://supplier.ariba.com  

 

Enter your Username & 
Password and click Log In to 
access your Production account.  

 

2 Switch to your Test Account 
 

At User Navigator click Switch to Test Account. 

 

Click OK. 
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Publication of Catalog on the Ariba Network 
 
 
 

 

Test account 
 
 

3 Catalogs tab 
 

Be sure you are in your Ariba 
Network Supplier Test account 
and click the Catalogs tab on 
your Home Dashboard. 

 

The Catalogs page is displayed. 
 

4 Create your Catalog 
 

Click on the button Create Standard.  
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Publication of Catalog on the Ariba Network 
 
 
 
 
 
 
 
 

5 Catalog Details 
 

Enter information about your CIF Catalog.  

The Catalog Administrator of the Buying organization can identify your catalog from each of these 
fields on the Ariba Network: 
 Catalog Name: ex. Supplier_Customer_Country




 Description: Describe briefly the content of your catalog.




 Commodities: The UNSPSC code corresponding to the items’ family/group of your catalog. Your 
customer might request to add a specific UNSPSC/ECLASS/Custom code. If not, you will have to 
choose the most representative code as only one value is accepted.


 

 

Click Next. 
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Publication of Catalog on the Ariba Network 
 
 
 
 
 
 
 
 

6 Catalog Subscriptions 
 

Select Private and select Atmus in your customers’ list. 

 

Note: If Atmus is not part of the customer list, it means that the customer relationship has not been 
accepted yet on the Ariba Network. 

 

Click on Next.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

✔ 
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Publication of Catalog on the Ariba Network 
 
 
 
 
 
 
 
 

7 Catalog Content 
 

Select your catalog in clicking on Browse and click on Validate and Publish. 

 

Note: Ariba Network support an Excel file (zipped or unzipped format) up to 1 MB. If your file 
is bigger, you must convert it into a .cif file (see next slides).  
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Convert your Excel file into .csv file 
 
 
 
 
 
 

If your file exceeds 1 MB, you must convert it into .cif format to be able to 
upload your CIF Catalog on your account. 
 
 First, convert the Excel file into .csv format : Open your template, select Save As option. On the pop up 

window click on Tools and select Web Options. In the Web Options window, click on the Encoding tab 
and select Unicode (UTF-8). Save the file as CSV file then click OK.



 Save the template.

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Convert your .csv file into .cif file 
 
 
 

 

 Once your template is a CSV file, open it with Notepad + + and delete all the commas and quotation marks from the header, before and 
after DATA and ENDOFDATA lines and quotation marks in the FIELDNAMES line but do not modify data lines, save it once it is done.



 Then rename the file with the extension .cif (instead of .csv): Ex. Template cif deck.cif.




 One CIF file cannot exceed 95 MB


 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

DO NOT  
change 

the DATA 

lines 
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Validation of the Catalog 
 
 
 
 
 

 The validation process can take several minutes depending on the size of the catalog. You have the ability to 
load other catalogs while the Ariba Network is already in the process of validating. To see the status of the 
catalog, click on the button Refresh.



 Once the validation process is completed, the status of the catalog changes from Validating to any of the following 
statuses (please see next slide).


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Validation of the Catalog 
  

Catalog Status Definition 
  

Validating Catalog is in the process of being validated against the Ariba Network high-level syntactic and semantic validations. 
  

Published 
The catalog has been published to customers application manually loading catalogs. The Ariba Network sends an 

email notification to your customer informing them your company has published a catalog.  
  

 The catalog failed during Ariba Network high-level validation. The Ariba Network checks the catalog for syntactic 

# Errors Found by Ariba 
and semantic errors. The network will also conduct a high-level validation of UNSPSC and Units of Measure codes, 

and checks for zero price values. These errors must be corrected first before the catalog can begin customer- 
Network 

specific validation rules. To view details of the error, click the “# Validation Errors Found by Ariba Network” link for  

 this catalog on the catalog dashboard and view details of the error message within your Ariba Network account. 
  

 The catalog failed during validation of customer-specific rules in the Ariba Buyer Procurement application. During 

# Validation Errors Found 
validation, the Ariba Buyer Procurement application validates the catalog against customer-specific validation rules. 

The catalog did not meet the customer’s catalog rules and validation failed. To view details of the error, click the “# 
by Customer 

Validation Errors Found by Customer” link for this catalog on the catalog dashboard and view details of the error  

 message by punching in to the Ariba Buyer Procurement application. 
  

Pending Buyer Validation The catalog is uploaded successfully in the Ariba Buyer Procurement application and is pending validation. 
  

Validated by Customer 
The catalog is successfully uploaded in the Ariba Buyer Procurement application, passing validation, but not yet 

approved by the customer.  
  

Approved The catalog has been approved by the customer during the approval process. 
  

Rejected The catalog has been denied by the customer during the approval process. 
  

Activated The catalog is activated and available to users in the Ariba Buyer Procurement application. 
  

Deactivated 
A catalog version activated earlier is now deactivated. Catalogs can change statuses from Activated to Deactivated 

states and back.  
  

Deleted The catalog has been deleted by the customer in the Ariba Buyer Procurement application. 
  

Changed The customer made some changes to the catalog 
   



 

Errors Found 
 
 
 
 
 
 
 
 

8 Catalog Errors 
 

If errors are found, you must review and correct them before continuing the process. There are 
two different types of errors: 
 Errors Found by Ariba Network




 Errors Found by the Customer 
Click on the red link for more details.


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How to Correct Errors Found by Ariba Network 
 
 
 
 
 
 
 
 

9 Catalog Errors 
 

Find the lines with detailed description of errors in the catalog in the tab 3 – Errors:  
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How to Correct Errors Found by Customer 
 
 
 
 
 
 
 
 

10 Catalog Errors 
 

The errors will be described on the Procurement site of the customer in the section All Messages.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

©  2015  Ariba - an SAP company. All rights reserved. Public 32 
 



 
 
 
 
 
 
 
 
 
 
 
 

Update a CIF Catalog 
 



 

Update a Catalog: Download the Previous Version 
 
 
 
 

 

 The supplier is responsible for updating their catalog on the Ariba Network.




 To update the content of their catalog, the supplier must download the catalog file (CIF Template) from their Ariba 
Network account.


 
 
 
 

 

11 
 

Select the catalog 

Name you want to 

update and click on 

View/Edit. 
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Update a Catalog: Download the Previous Version 
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Click on the Content tab and on the button Download Catalog File.  
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Update a Catalog: Download the Previous Version 
 
 
 
 
 

 

 Save the CIF Catalog on your computer, either in .cif or .xls format, and update the template.




 Click on Exit once it is downloaded.




 Update your catalog file and save it on your desktop.

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Update a Catalog: Upload the New Version 
 
 
 
 
 
 

 Once the CIF template is updated, re-upload the new file as a new version of the CIF Catalog.




 DO NOT CREATE A NEW CATALOG: Use the same catalog name as the previous version when you 
publish an update of the catalog in order that it is considered as a new version and not as a new catalog.


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Click on the Catalog Name of the previous version , then go to the Content tab and click on Upload 
Catalog File  
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Update a Catalog: Upload the New Version 
 
 
 
 
 
 
 
 

14 
 

Browse the new catalog file and click on Validate and Publish.  
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Update a Catalog: A New Version is Created 
 
 
 
 
 
 

 

Your catalog has been updated, it has now 2 versions. The latest one is the 
only one available for modifications. To access previous versions, you must 
delete the more recent versions first. 

 

Note: When a catalog has several versions, you can delete all of them (Delete > All versions) or only 
delete the latest version by selecting the catalog and clicking on Delete > Latest Version Only.  
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